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OPUHATO

MIEJAarorHYeCKUM COBETOM
mpotokos oT 28.08.2018 r. Ne 1

1. O0mue mMoJI0KEeHHUs

1.1. Hacrosimee ITonoxernue paspaboTano B cooTBeTcTBHH cDenepaqbHbEIM 3aKOHOM
oT 29.12.2012r. Ne273-®3 «O6 o6pazoBanmu B Poccutickoi Penepaunn» B LEIX
CHCTeMAaTH3alUuK PaboThI C JIEKTPOHHOM MOUTOM 00pa30BaTEIbHOTO YUPEKACHHUS U
omnpeJelIsieT MOPSIOK paboThI C Hel OTBETCTBEHHBIX JOJDKHOCTHBIX JIMIL.

1.2. HopMbI HACTOSIIETO MTOTOXKEHHUS PacpOCTPAHSAIOTCS Ha dJIEKTPOHHbIE afpeca,
HCIIONB3yeMble I OQHUIMATBHOM KOPPECTIOHICHIIHH, 8 AMEHHO: OQHIMaNbHBIA
afpec yIpexkIeHus U IPU HeOOXONUMOCTH apeca OTACIBHBIX TOKHOCTHBIX JIUIL
YUPEKACHUSL. .

1.3. DnexrtponHas noura B OY MOXET KCIOJIB30BATHCS TOIBKO B
aJIMAUHUCTPATUBHBIX U 00pa30BaTEIbHBIX LETIX.

1.4. Tlo snexTponHO# no4re B OY npou3BoauTcs 00MeH HHGOpMaLen
3aKOHOATENILHOT0, HOPMATUBHO-TIPABOBOr0, y4eOHOro, y4e0HO-METOJUIECKOTO -
XapakTepa Mex1y YUpexIeHUsAMHU 00pa3oBaH¥is, OpraHaMy yIpaBJICHHs v
06pa3oBaHKEM Pa3HBIX YPOBHEH, IOCTABIIMKaMK 000pyIOBaHUs U MaTePHaIOB,
TOPSAYUKAMH, TIOCTABIIMKAMH YCIIYT ¥ IPYTHMHU OpraHU3alUsIMH, IPEANPUATAIMA
¥ YUpEeXKIEHUMH, CBI3aHHBIMH C 00pa30BaTeIbHBIM YIPEKIACHHEM I0TOBOPHBIMU
WM WHBIMH 00513aTelIbCTBaMU.

1.5. DiexTpoHHOE COOOIIeHNe He JOMKHO COIEPIKaTh CEKPETHOH U
KOH(UAEHIHATbHOH NHOPMAIUH, IEPCOHATBHBIX JaHHBIX COTPYHUKOB U
00y4aroImuxcsl.

1.6. DIeKTPOHHO} MOYTON MOTYT IONB30BaThcs aaMuHucTpanus OY,
OTBETCTBEHHOE JIMILIO 3a JIEKTPOHHYIO 10uTy U coTpyuuky OY (manee —
[Tonp30BaTenn), eciay HHGOpMANKUs He TPOTUBOPEYHT 11.1.4. 1 1.1.5. HacTosIIero
[Tonoxenus.

1.7. Tlonp30BaTeIsIM BJIEKTPOHHOM IOYTHI 3aIIPEIeHO: ;
[J  y4acTBOBaTh B PacChUIKE COOOIIEHUH, He CBA3AHHBIX C 00pa30BaTEeIbHOH MK
aJIMMHHCTPATUBHOM JesiTeNbHOCThI0 OV _

[ mepechlIaTh MO MPOU3BOJILHBIM aipecaM He 3aTpe0OBaHHYIO OTPEOUTEAMHI
HHpOpMaIHIO (criam);

0 OoTHpaBisTh COOOLIEHUs IPOTUBO3aKOHHOIO HUITH HESTHYHOTO COACPKAHUS,
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[ HCHOJB30BATh MACCOBYIO PACCHUIKY JIEKTPOHHOM IOYTHI, 33 HCKITFOICHHICM
HEeOOXOIUMBIX CIIy4aeB.

1.8. B 1eJsix IIpeIoTBpalleH s I0Tepy HHPOpMaLUU U obecrieyeHus: 6€30M1aCHOCTH
O(QHIMATBHOTO 3IeKTPOHHOTO IOYTOBOTO AIIKMKa BCE MOIE30BATE]N 3JIEKTPOHHOM
MOYTHI 00SI3aHbI BBITIOIHATH CJIEAYIOLINE ITPaBHIa; ’

(] He yKa3bIBaTh 0e3 ciy)keOHOM HeOOXOAUMOCTH aJIpec 9JIEKTPOHHOM IOYTHI B
Pa3IMYHbIX 3JEKTPOHHBIX aHKeTax;

[J He OTKpHIBaTh U HE 3aIlyCKaTh JIIOOBIC BIOKEHUS 5JIEKTPOHHOM MOYTHI, €CIH OHU
JIOCTaBJICHbI M3 HEN3BECTHBIX MJIM HEHAIEXKHBIX HCTOYHHKOB.

1.9. Hacrosimuii PernmaMeHT BMeeT CTaTycC JIOKaJIbHOTO HOPMaTUBHOI'O aKTa oVv.
1.10. ITop30BaTeNt 3aeKTpoHHON TouThl OV TOJDKHBI CTPOro co0rogaTh JaHHOE
[Tonoxxenue

2. Iopsizok 0o0paGoTKH, Nepexayd H NpHEMA JOKYMEHTOB IO 3JIEKTPOHHOM
noyre

2.1. JUnst 06paboTky, Nepeadu U npuéma HHpOPMaIH 110 3neKTpoHHOH mouTe B OV
[PUKa30M JUPEKTOpa IO IIKOJE HA3HAYaeTCs OTBETCTBEHHOE JMIIO — OIEpaTop
3JIEKTpOHHOM mouTh (fasee — OnepaTop).

2.2. OY nomxHO obecrednTs GecrepeGoiiHoe (QyHKIMOHUPOBAHHE DJIEKTPOHHOM
[OYTHl B TeUeHHE BCEro pabodero BpeMeHH yupexnieHus (pabodero BpEMEHH
Omnepatopa).

2.3. Omeparop 00si3aH pEryjsipHO TIPOBEPSTDH OQUIMAIIBHBIA  SNIEKTPOHHBIH
nouroBsli sk OV Ha mpeaMeT HalW4Ks HOBBIX ITHCEM B T€YCHUE BCEI'O paboyero
IHSL. _

2.4. TIpH IOy 9€HUH SIEKTPOHHOTO COOOIICHNS Omneparop:

[] OCyIIECTBIAET AHTHBUPYCHEIA KOHTPOJIb BXOSIIEH KOPPECIIOHACHIIUH;

[] perucrtpupyer HOKYMEHT B OKypHajle BXOIALMX JOKYMECHTOB (TONBKO
opuIManbHble JIOKYMEHTBI, PEKIaMHBIE U MH()OpPMALIMOHHBIE PAaCCBUIKM HE
PETHCTPUPYIOTCS);

[ mepemaéT MOKYMEHT Ha PAacCMOTPEHHE JMPEKTOPY IIKOJBI s ONPEACICHIUA
ToJTydarens nucbMa (B OTCYTCTBUM JUPEKTOpa - OMHOMY U3 €ro 3aMeCcTUTelNel) UK B
cllydae yKa3aHHUs HEIIOCPEICTBEHHO anpecaTy. Ecim MucbMO CONePXKHT TIOSICHSIFOLIIUH
TeKCT K BJIOXKEHHMIO, €ro HeOoOXOOMMO Takke IMepelaaTb aapecary BMECTE C
BJIOYKEHHEM (pacTedaTaHHbIM UK B 3JIEKTPOHHOM BHJE);

[] [pH NONyYEeHUH Ba)KHBIX IHCEM, TPEOYIOIIMX MOATBEPIKACHHUS OTBETA, Omneparop
00513aH OTIIPABUTh TaKOE MTOJATBEPIKIACHHUE.

[] B clIy4ae HEBO3MOXHOCTH IPOYTEHHUs 3JICKTPOHHOTO CooOIIeHus yBeIOMIseT 00
5TOM OTIIPaBUTEILS.

2.5. [pu OTIIpaBKe 3JIeKTPOHHOTO coobuieHust Oneparop:

[ OCYILIECTBIsSET AHTHBUPYCHBIH KOHTPOIIb HCXOAIICH KOPPECIIOHACHIUH;

[ mpunuMaeT oT cotpyinukoB OY odopMIICHHBIE NOKYMEHTBI B COOTBETCTBHU C
TpeGOBaHUAMHM, MPENBSIBIIEMBIME K O(QOPMIICHHIO ohHULIHANBHBIX JOKyMEHTOB, 8
3JIEKTPOHHOM BHJE;

[ perucTpupyeT NOKYMEHT B XKypHaje MCXOIAIKUX TOKyMCHTOB. [lepenaBaeMble C
[OMOIIBI0 DJIEKTPOHHOM IMOYTHl OQMIMANBHBIE JOKYMEHTBI [OJKHBL HMETh
WCXO[SIIAA  PErMCTPALMOHHBIA ~ HOMEP, KOTOPBIH — NPOCTAaBISeT  CEKpeTaphb
pykoBonutens OV
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[l mepen oTmpaBieHHeM COOOIIEHHsS HEOOXOAWMO IPOBEPSATH NPABONHMCAHHE H
IpaMMaTHKy TeKCTa cooOmenus. TekcTel 60onbIoro o6péMa xKeaTesibHO OTIPaBIIATh
B BUJIE BIIOKEHHUSI, ;

L) mpu oTmpaBKe BaXHBIX nHceM, OmnepaTop MOMKEH yKa3aTh B COOOIIECHHH
HEOOXOIMMOCTb ITOATBEPKICHUS [IOJIyIeHUs IACHMa aJpeCaToOM.

2.6. Bce nepenaBaeMble yueOHO-METOIAMYECKHE W CIIPABOYHO-MH(POPMAIMOHHbIE
MaTepualibl JOJDKHBI IIepelaBaThCs ¢ CONPOBOAUTENBHBIM ITUCBMOM. Jljisi OTIIPaBKU
3JICKTPOHHOI'O COOOILIEHHMS TOJIb30BaTelb O(GOPMIIIET JOKYMEHT B COOTBETCTBHUH C
TPeOOBaHUSIMU T10 JEJIOTIPOU3BOJICTBY.

2.7. Ilpu oQOpMICHUH 3IIEKTPOHHOTO COOOLIEHHsS OOS3aTeNbHBl K 3aIIOHEHHIO
CJIeIyIOLIUE TTOJIS:

[ az;pec nosydaress;

L] TeMa 3JIEKTPOHHOI'O COOOIICHHUS;

[l TeKCT 3JEeKTPOHHOro cooOIueHHs (NpH HEOOXOAMMOCTH, MOIYT OBITH BIIO)KEHBI
Gbaiibl);

[ xonTtakThl oTnpasutens (O.1.0., tomkHoCTh, TenedoH).

2.8. OrmpaBKka M IOJy4YeHHE ONEKTPOHHBIX HOKYMEHTOB OCYLIECTBIAETCS C
HCIIOJIB30BAaHUEM IIPOrPAMMHBIX IPOAYKTOB, IpeJHa3HAUYE€HHBIX s paboThl ¢
SJIEKTPOHHON 1moYroii B OVY. DIeKTpoHHBIE MJOKYMEHTH HyOJIHMPYIOTCS —IIpH
HeOOXOMMOCTH B BHJI€ KONHMI Ha OGyMakKHBIX HOCHTENSIX C IPUCBOEHHEM HOMEpA
BXOJSILEro WIX UCXOIAIIEro JOKyMEHTA.

2.9. Ilo dakty u3MEeHEHHs OPUIHKATIBHOIO 3JEKTPOHHOIO IOYTOBOro smuka OY
Oneparop 00s3aH  CBOEBPEMEHHO YBEAOMUTh HHGOPMALMOHHBIM  MHCHMOM
Ynpasnenue oOpa3oBaHUs, a TaKkKe APYTHX aapecaToB U3 axpecHod kuuru OV,
o0HoBUTE MH(OpManuio Ha caiite OY ¢ yka3aHWeM [aThl, C KOTOPOH W3MEHEHHS
BCTYNAIOT B CHJTY.

3. PacnpenesieHne 0OTBETCTBEHHOCTH

3.1. OTBeTcTBEHHOCTb 3a HepasriiallleHHe Mapois OPUIMATEHOTO aneKTpOHHoro
no4ToBoro simuka OV necér Onepatop.

3.2. OTBETCTBEHHOCTh 3a HEHAJUIEXKAILYI0 MOArOTOBKY WH(pOpPMAIlMHM K Nepenade
HecET aBTOp MHPOPMAIIHH.

3.3. OTBETCTBEHHOCTh 3a HEHaJuIexkalee oGpopMIICHHE 3IEKTPOHHOTO COOOLIEHUS U
3a OTIPABKY aJpecary U I0Jly4yeHHe dJIEKTPOHHOH nouTsl HecéT Omeparop.

3.4. OTBETCTBEHHOCTh 32 ()YHKIIMOHUPOBAHKE DJIEKTPOHHOTO JOKYMEHTOOOOpOTa B
OY Hnecér qupextop OV.

4. PekoMeHAaLHH K HACTPOIKAM IMOYTOBOI0 KJHeHTa

4.1. DJeKTpoHHBIE IHCBMa OOS3aTENBHO JODKHLI OBITh MHOAMHCAHBI JIMIIOM,
IIPOU3BOJUBILKM OTIIPABKY KOppecnoHAeHIH. HeoOXoquMo HaCTpOUTh MOYTOBBIN
KJTMEHT AJISi aBTOMAaTUY€CKON BCTAaBKM IOANUCH B ITOYTOBBIE OTNpaBieHus. [loamnuce
JOJDKHA COJIEPIKATE: UM, OTYECTBO U (DAMHUIIUIO OTIIPABHTENS, TOKHOCTD, HA3BAHUE
,00pa30BaTENBHOIO yYPEXJAEHHs, Ha3BaHHE IOpPOAAa W Kpas NpPOXMBAaHUS (MU
APYroro  HaWMEHOBaHWs  HACEN€HHOrO  IIyHKTa), KOHTAaKTHOrO  TejedoHa
OTIIPABUTEJISL.

4.2. Ilpu nomyuennu CITAMa (HexenarensHble SJIEKTPOHHBIE MUCHMA, KaK MPABUIIO,
PEKIIaMHOT0 XapakTepa), OTBETCTBEHHOE JIMLIO O00sA3aHO Cpasy yAalIduTh TaKue



IHMCbMa, HE OTKPBIBas BJIOXKEHHE (JKeJIAaTEeIbHO JO00AaBUTH OTIPABUTENS B CIHCOK
3a0JIOKMPOBAHHBIX OTIPABUTENIEN). v

4.3. He pexoMeHAyeTCs YAaIATh BXOMSIIME W MCXOMAIIME IHCHMa B TEUYEHHE
y4eOHoro rona. B nanpHeliniem, Bo H30eKaHHe IIEPETIONHEHHS 3IEKTPOHHOTO SIIHUKA,
CTappleé =~ HeaKTyajbHblE  IIMCbMa  MOXHO  yHamuTh. I COXpaHEeHHus
KOPpPECIIOHICHIIMM, B Clly4a€ BO3HHUKHOBEHHUS HEHCIPABHOCTH XECTKOIO IHUCKA,
MOJKHO IIEPUOAUYECKHU CO3aBaATh apXUBHYIO KOIIMIO.

4.4. JKenarenbHoO CHOPMHUPOBATH CTPYKTYPy MANOK VIS YIMOPSAOYEHMS BXOISIIHUX
cooliuenuii. Bee nepenaBaeMble 10 3JIEKTPOHHOM MOYTE BIIOXKEHHUS ((aiiiIbl) TOKHEL
OBITb IpeIBAPUTENIBHO NIPOBEPEHbI aHTHBUPYCHBIMH CPECTBAMH.

5. Oco0ble moJ10:keHus1

5.1. AkryanpHbI Maponb OT O(QHUIHAIEHOIO 3JIeKTPOHHOro aapeca OY XpaHHTCS B
3arne4aTaHHOM BHUJle y pykoBoguteis OV,

5.2. B ciyyae mepeycTaHOBKM ONEPallHOHHOM CHCTEMBI HAa KOMITBIOTEpE HIIH 3aMEHbI
CHCTEMHOro 0JjI0Ka, Ha KOTOpPBI IPUXOMUT 3JIeKTpoHHas mnouta OV, mwis
BOCCTAaHOBIICHHS pA0OTHI 31€KTPOHHOMN IOYTH! UCIIOJB3YETCs 3alleYaTaHHbli KOHBEPT
C IIapoJeM. :

5.3. Ilpu yrepe mapois OT 3JIEKTPOHHOIO IOYTOBOIO SINHKA OTBETCTBEHHBIN
COTPYIHUK 3a paboTy ¢ 3JIeKTPOHHOMN MOYTO obpataetcs B CIyk0y MOIIePKKH.
5.4. B ciiy4ae OTCyTCTBHSI OTBETCTBEHHOIO COTPYIHHKA 3a paboTy C 3J1€KTPOHHOM
TOYTOH ero 00sA3aHHOCTH Bo3/IararoTes pykosoautesieM OV Ha JApyroro coTpynHHKa.



